Second Microsoft Word Assignment – In Class
Create a journal entry telling me about your goals for this school year. Using paragraph tabs, put the date in a right aligned tab at 6 inches and the title of your journal entry in a center aligned tab at 3 inches. Set your top indent at ½ inch. Justify your paragraph. Set your spacing at 1. 5 lines.
Write at least 5 sentences telling me about your goals for this school year. Include a topic sentence. Your goals can be in any and all your classes, not just computers. Set a goal that is high but achievable. When your paragraph is finished, summarize your goals in three bullet points (not numbers) below your text.
Save a copy to your H: drive. When you are finished, turn it in by saving a copy in your class’ folder in the Computers G: drive.

